
Production Planning Officer - Matelec 
A leading manufacturer of power and distribution transformers, other electrical products, and a trusted 
provider of turnkey engineering and contracting solutions for energy infrastructures. 

 

Major: degree in Business Administration, or any related field 

Experience: 0-3 years of experience in planning, administration, or manufacturing support 

Major Responsibilities: 

- Create, release, and manage work orders and manufacturing documents. 

- Coordinate producton requirements, routng, materials, and inter-division services. 

- Monitor material availability, identfy potental delays, and support tmely producton executon. 

- Ensure accurate ERP transactons, system updates, and producton documentaton. 

 

How to Apply: 

Kindly send your CV or contact the Career Services Center, E-mail: career.services@balamand.edu.lb, 

Ext. 7801; 7802  
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