

















































































	Dear Graduate
	Table of Contents
	1. Introduction
	1.1 General Considerations
	1.2 Submission of Material
	1.2.1 Before the defense 
	1.2.2 After the defense

	1.3 Copyright Issues
	1.4 Penalties

	2. Form of Document
	2.1 Language
	2.2 Paper
	2.3 Margins
	2.4 Spacing and Indention
	2.5 Headings and Subheadings
	2.6 Pagination
	2.7 Fonts
	2.8 Printing
	2.9 Corrections
	2.10 Figures
	2.11 Tables
	2.12 Common Guidelines for Figures and Tables
	2.13 Oversize Figures and Tables (Appendix G)
	2.14 Mathematical Expressions/Equations
	2.15 Exhibits 
	2.16 Quotations & Parenthetical Citations
	2.17 Footnotes

	3. Arrangement of Content
	3.1 Preliminary Pages
	3.1.1 Title Page
	3.1.2 Signature Page
	3.1.3 Acknowledgements
	3.1.4 Abstract
	3.1.5 Table of Contents
	3.1.6 Abbreviations, Symbols and Nomenclature or Glossary
	3.1.7 List of Tables 
	3.1.8 List of Figures 

	3.2 Body of the Report
	3.3 Conclusion and Recommendations 
	3.4 List of References (A Separate Manual)
	3.5 Appendices


	Checklist
	Appendix A: Research Student Policy
	Appendix B: Thesis and Report Supervision Policy
	Appendix C: Presentation Evaluation Form
	Appendix D: Report Evaluation Form
	Appendix E: Thesis/Project Completion Clearance Form Sample
	Appendix F: Heading and Subheadings 
	Appendix G: Oversize Figures
	Appendix H: Title Page Format
	Appendix I: Title Page Sample
	Appendix J: Signature Page Format
	Appendix K: Signature Page Sample
	Appendix L: Acknowledgments
	Appendix M: Abstract
	Appendix N: Table of Contents
	Appendix O: Sample" List of Abbreviations"
	Appendix P: Sample "List of Tables"
	Appendix Q: Body of Thesis Sample: 2 pages 


